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MOJIOKEHHUE

MOY «lllkosa-koaaeruym» ropojia Aaymrhbl
O HIKOJIbHOW BUBJIMOTEKE

I. OGIIHe MO TOKeHH ST

1. Bubnnorexa sB/ICTCS STPYKTYPHEN noApasasasHuey MOY «LLUKo3-KomIsrnyM» ropeda
AsyioTsl (aiee — [KOJa), YHaCTBYIOLIMM B Y4¢OHO-BOCTTHTATEIBHOM TIPOLIECCe B LEIAX
obecneueHns Npasa VIaCTHIKOB 00pa3oBaTe IbHOTO Mpolecca Ha decriiaTHOE MO.Ib30BaHHE
BHOTHOTCHHO-HHPOPMATIHOHHBIMH PECYPCAMH.

2. JlesitenbHOCTh OMOIMOTEKH (Hajiee — WIKOIbHAS OHOIMOTEKa) OTpaKaeTcsi B yCTaBe WKObL

3. Lles WKOTBHOM OUGIMOTEKH COOTHOCSTCS C LE/SIMH IKOThI: GOPMHPOBAHKE OOILICH KYIbTYPHI
TUMHOCTH 00YHAIONIMXCH HA OCHOBE YCBOSHHS 0043aTeIbHOTO MHHIMYMa COZIEpKaHHs
061Ie0dpazoBaTENBHBIX MPOTPAMM, HX ATaNTaIHA K KH3HH B OOICCTBE, CO3/TAHHE OCHOBBI JUIA
OCO3HAHHOIO BRIOOPA 1 TIOCIIEAYIOMEr0 OCBOCHHS MPO(ECCHORATBHBIX 00pa3soBaTeTBHBIX
MpOTpaMM.

4. lllkonbHas GHOTHOTEKA PYKOBOJICTBYETCS B CBOEH! JeATEThHOCTH (eiepaibHbIMU 3aKOHAMH,
vKasaMM U pacniopsikernsvu [Tpesuienta Poccniickoii @etepailii, NOCTaHOBICHUAMH H
pacriopskernsvy [pasurenbersa Pocentickoit @eepannm, perierusivi MUHHCTEPCTBA
obpazonanms Poccuitcxoif Denepattii, WHCTPYKIMAMA MARACTEPCTBA HHOCTPARHBIX 11
Pocenitckoit Deaeparin, YCTaBoM LIKOJbI, NOI0KEHHEM 0 OHOIHOTEKE, YTBEPKACHHBIM
JHPEKTOPOM UIKOJIBL.

5. TTops 10K MOTB30BAHUS MCTOYHHKAMH HH(POPMALLN, [IEPEYeHb OCHOBHBIX YCIYT M YCIOBHS HX
npe10CTaRICHIA onpesesioTes [TonoKennem 0 WKoILHOl GnbanoTexe u IpaBwiramu
MOTB30BAHUS IIKOTBHOH OMOIHOTEKOH. YTBEPKICHHBIMH JMPEKTOPOM IIKOJIBL.

6. 111k01a HECeT OTBETCTBEHHOCTS 3 JOCTYIHOCTE M KA9eCTBO OHOTHOTETHO-HHGOPMAIHOHHOIO
00ciy;KHBaHAs OUOTHOTEKH.

7. Opranusaius 00C/IY/KUBaHHs YHaCTHHKOB 00pa3oBaTe/IbHOTO NMpoLecca NPON3BOIHTCS B
COOTBETCTBHH C MPABHIAMHI TEXHHUKH OE30MaCHOCTH U TIPOTHBOIOKAPHBIMH, CAHHTAPHO-
FTMITHeHUYEeCKHMHA TpCGOBaHHHMH.




II. OcHoBHBIC 321249 N

9, OcHOBHBIMU 3a@/1a9aMH HIKOILHOH OUOIHOTEKH ABIIAIOTCH:

a) obecrieyeHHe yHacTHHKAM 00pa3zoBaTe IbHOTO Nponecca — 00YHaroINUMCS, MeaarornyecKim
pabGoTHUKAM, POIMTESISIM (MHBIM 3aKOHHBIM TIPEICTABUTENAM) 00yHaommnxcs (1anee —
MOJIB30BATENISIM ) — JIOCTYIA K MH(QOPMALIMHN, 3HAHUAM. HIESM, KYITbTYPHBIM [EHHOCTSHM
TIOCPEICTBOM HCTIONB30BaHUS OHOIIMOTEUHO-MH(YOPMALIHOHHBIX PECYPCOB IIKOJIBI HA PA3JIMYHBIX
HOCHTENAX: OyMaxHOM (KHWXKHBIA POHI. HOHI NEPHOIMUECKUX W3TAHNIT). KOMMYHHUKAaTHBHOM
(KOMITBIOTEPHEBIE CETH) U HHBIX HOCHTEIAX;

§) BOCTIMTAHWE KYJILTYPHOTO H IPajKJAaHCKOIO CaMOCO3HaHMS, TOMOIIb B CONMATH3AIINA
00y1aromerocs, pa3sBHTHH €r0 TBOPYECKOIO NOTEHIIHANA;

B) QOpMUpPOBaHHE HABBIKOB HE3ABHCUMOTO GHOIMOTEUHOrO MoJib30Batels: 00y4YeHue MOwCKY.
0TOOpY W KPHTHYESCKOH OlLleHKe HH(OPMALIHH;

I') COBEPIITEHCTBOBAHUE 11PEIOCTARAAEMBIX ONGIMOTEKOM YCITYT Ha OCHOBE BHEJIPEHHS HOBBIX

HH(POPMALMOHHBIX TEXHOIOTHIT H KOMIIBIOTEPH3aLMH OHOTHOTEHHO-HH(POPMAITHOHHBIX MTPOLECCOB,
(GopmupoBanre KOMPOPTHOH OMOAMOTEHHO Cpeibl.

LII. OcHoBHBIC GYHKIHH

10. JInst peann3aini OCHOBHBIX 3aja4 OnGanoTeKa:

a) hopmupyer QoI GHOIHOTEUHO-HHPOPMALIMOHHBIX PECYPCOB LIKO/IBI:

* KOMTIIEKTYET YHUBEPCATbHBIH QOHI YIEOHBIMH, XyI10KECTBEHHBIMH, HAy YHBIMH. CIIPABOYHBIMH.
1eJaroriuecKuMHA U HaAYYHO-TIOIYIIAPHBIMH JOKYMEHTAMHU HA TPAIWTIHOHHBIX A HETpaIMIHOHHBIX
HOCHTENAX HH(QOPMAIIHH;

* ONOJHAET (POHT HHPOPMALIMOHHBIMH pecypcaMu ceTh MuTepher:

6) co3aeT MHPOPMALMOHHYIO [IPOLYKIHIO:

* OCYIIECTBIACT AHATUTHKO-CHHTETHYCCKYIO NepepaboTKy HHpOpMalHK:

* OPTaHH3yeT M BeJeT CIpaBOvYHO-OMOIHOrpaduiecKii annapar: kataaory (aidaBHTHLII,
CHCTEMaTHYECKHH ), KAPTOTEKH (CUCTEMATHIECKYHO KapTOTEKY CTaTel, TEMAaTHYECKHE KapTOTCKH),

TEKTPOHHBIH KaTajor;

* paszpabareiBacT pekoMeH1aTebHble Oubanorpaduueckie mocodust (Cruckn, 0630pbl, yKazaTem u
TH

« obecreunBaeT HHGOPMUPOBAHKE T10JIb30BaTe el 00 MHQOPMAIIMOHHOH MPOIYKLUNK;

B) ocymectrisieT auddeperimposantoe 6ubimoreuno-uadopmannonHoe odCTy KuBaHNE
00yHaroLMXest:



* OpraHu3yeT o0yHeHne HaBbIKaM HE3ABHCHMOTO 6UGITHOTCUHOrO TI0JTB30BATENA H MTOTpedHTe s
AH(OPMALIHH, COACHCTBYET MHTETPALIMN KOMILICKCA 3HAHHIL, yMEHHH ¥ HABBIKOB pabOTBI ¢ KHHUIOH
n wHpOpMaIKeii:

» OKa3bIBacT HHPOPMALTMOHHYIO MOUICPKKY B PCIICHUH 3a/at. BO3HMKAIOLIUX B IpoLECcce X
yuebGHOi, camoobpa3oBaTebHOH 1 JI0CYTOBO JI€SATE/IbHOCTH:

r) ocyliecTBIseT MM HepeHUMPOBAHHOC GuGIMoTeMHO-HH(OPMAITHOHHOE 00CTY)KUBAHHEC
TeQaroruueCKuX paboTHHKOB!

* BBISBIISIET HH(MOPMAIHOHHBIE MoTpeOHOCTH U YAOBICTBOPSCT 3al1POCEHI, CBSI3aHHBIE C O0YUEHHEM,
BOCIHUTAHHEM M 3J0POBBEM JICTEH!

* BpIgBISET UHPOPMATIHOHHBIC nmoTpeOHOCTH M YIOBJIETBOPSET 3aMpOChl B obmactu
TICHATOrHYECKUX HHHOBALIMM H HOBBIX TEXHOJIOTHH:

+ coZeHeTBYET NPOdecCHOHATBHON KOMICTEHINH, TOBBILICHUIO KBaTH(HUKALAH, [IPOBEJIGHHIO
aTTecTaluu;

« co3aeT OaHK MeaarornyecKoi MHPOPMalHH KaK OCHOBBI enuHOM WHGOPMALIMOHHOH CITyKObI
0611e06Pa30BaTEILHOTO YUPEKIIEHHS!, OCYILECTBIACT HAKOMICHHE, cHCTeMaTH3aliio WHpopmaIn

Mo npeaMeram. pasjiciam A TCMaM;

* OpPraHu3yeT A0CTYI K HaHKy [1e1aroruyecKoi wH(pOPMALIMK Ha MOOBIX HOCHTEAX, [IPOCMOTP
ATEKTPOHHBIX BEPCHH MCaarorniCcCKnx W3/ 1aHHI:

* OCYIIECTBISIET TEKYIIIEe HHPOPMHUPOBAHHE (1HH uxdopmarmu, 0030pbl HOBBIX MOCTYTIICHHH 1
myGIHKALHH), HHPOPMHPOBAHHE PYKOBOJICTBA LIKOJIBI MO BOIPOCAM yIIpaBlICHHS
o0pa3oBaTebHBIM TPOLECCOM;

« CTIOCOBCTBYET HPOBEICHHIO 3aHATHH 10 POPMUPOBAHHIO MH(POPMAIIMOHHON KYIBTYPbI:

1) ocymectsisier udepeHIHpPOBAHHOS 6uOIMoTEYHO-MH(POPMALIHOHHOE 00CITYKHBAHHE
poauTesel (MHBIX 3aKOHHBIX npeacTapuTesel) 00yarommuXes:

* YJIOBJIETBOPSET 3AMPOCHI TIOTE30BATEICH H HHOOPMHUPYET O HOBBIX MOCTYTUICHHAX B OHOMHOTEKY

* KOHCY/IBTHPYET 10 BOTIpOCaM OpraHn3alii CceMEHHOro YTeHus, 3HAKOMHAT C wHpopMaLne no
BOCTITUTAHHIO JICTCH:

* KOHCY/IBTUPYET 110 BOTPOCAM yHEOHBIX M3/IaHHH IS 00YYAKLLUXCH.

IV. Opranusanust AesiTeJJbHOCTH GHO/IMOTeKH

11. IlIkobHAs Gu6IMOTEKA TIO CBOCH CTPYKTYPE JETHTCS Ha aDOHEMEHT, YUTAIBHBIH 3aJ1, 0Tae]
yieGHHKOB 1 OT/IEIT METOWHECKOH JIHTEpaTypbl 10 MPEAMETaM.

12. BubnuoTedHO-HHPOpPMALHOHHOE 06C/Ty)KHBAHHEC OCYIIECTBIISICTCS HAa OCHOBE 6ubIMOTEUHO-
nH(GOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHM C vueBHBIM 1 BOCTIMTATE TBHBIM MTITAHAMH HIKOJEI,
TpOrpaMMamMH, MPOEKTaMK | TIaHOM paboThl WKONIBHOM GHOIMOTEKN.




14. B nensx obecrieqeHust MoAepHH3alMH OHOTHOTEKH B YCIIOBHSX HH(pOpMATH3ALMK 00pa3oBaHHs
W B TIPEJICTIaX CPEJICTB, BhIICIAEMBIX YHPEUTENIMN, MIKOTa obecriednsaet GubImoTeKy:

* rapaHTHPOBAHHBIM (PMHAHCHPOBAHHWEM KOMIUIEKTOBaHMs OUOIHOTEHHO-NHPOPMATITHOHHBIX
PECYPCOB (B CMETE YUPEKAECHUS BHIBOIUTCS OTIC/IBHO);

* HCOOXOINMBIMH CITyKEOHBIMH M TPOM3BOICTBEHHBIMH MMOMELIEHHSIMH B COOTBETCTBHHU €O
CTPYKTYpOit OMOIMOTEKN ¥ HOPMATURAMMU 110 TEXHUKE Ge30MacHOCTH IKCTITYATALHH KOMITBIOTEPOB
(OTCYTCTBHE BLICOKOH BJIAKHOCTH, 3AIIBUIEHHOCTH TTIOMEIICHHS, KOPPO3HOHHO-AKTHBHEBIX MPHMECEH
WK 3IEKTPOTIPOBO/ISIIEH TTHUIN) W B COOTBETCTBUN ¢ nosioxeHnsvmu CanlInH:

* TCJICKOMMYHHKALHOHHOH B KOINHPOBAJIBHO-MHOKHTCIBHON TCXHUKOH 1 HEOOXOIUMBIMH
MPOrPaMMHBIMH TIPOTYKTaMM;

* PCMOHTOM H CEPBHCHBIM 0OCIIYKHBAHHEM TEXHUKH W 000pY/I0BAHUS ONOITHOTEKN;
* OnOMOTeYHOH TeXHUKOM M KaHUENIPCKUMHU TPHHAIUTEKHOCTAMH.

15. Illkosa co3aeT ycioBHs ISl COXPAHHOCTH anmapaTypsl, 000pyI0BaHHs U HMYILECTBA
OUOIHOTEKH.

16. OTBETCTBEHHOCTD 38 CHCTEMATHYHOCTE M KAYECTBO KOMIJIEKTOBAHHS OCHOBHOTO (hOH/Ia
OMOIMOTEKN, KOMITIEKTOBaHHE yueOHOT0 (DOHIIA B COOTBETCTBHH € (e/iepaibHbIMK NEPEUHIMH
YICOHWKOB W y4eOHO-METOAMYECKUX U3AaHUIl, CO31aHne HEOOXOIMMBIX YCTOBHH TSI
JAeATeNIbHOCTH OUOIHOTEKH HECeT TIMPEKTOP IUKOJIbI B COOTBETCTBHH C YCTABOM LIKOJIbI,

17. Pexxnm paGoTel IIKOITLHON OUOIHOTEKH ONPEICTISCTCs 3aBe/yIOLIUM OUBIHOTEKO
(OubIHOTEKapeM) B COOTBETCTBHH € TIPABHIAMM BHYTPCHHEIO pactopsiika MKOTbI,

V. ¥Vnpasienne. llItaTs

18. YrpaBnenue mKombHON GMOIMOTEKON OCYINECTBISETCS B COOTBETCTBHH ¢ 3aKOHOAATEILCTBOM
Poccuiickoit Denepannn # yeTaBOM IIKOJTBI.

19. OB1uee pyKoBOACTBO AEATENBHOCTBIO LIKOJIEHONW OHOIMOTEKH OCYIIECTBISET AUPEKTOP IIKOITBI,

20. PykoBOACTBO MIKOIbHOM OMOIHOTEKO# OCylIeCTRIAET 3aBeAyIONMN GUOIHOTEKOH
(6ubamoTekaph). KOTOpPBI HECET OTBETCTBEHHOCTD B TIpE/IeaX CBOel KOMIIETEHIIHHN nepet
0OLIECTBOM U JIUPEKTOPOM ILIKOJIbI, O0YHAIOIMAMHCS. HX POAMTEIAMH (MHBIMU 3aKOHHBIMHU
MPEACTaBUTEISIMM) 3a OPTaHU3AIMIO U PE3VIIBTATHI AESTE/IbHOCTH IIKONBHON OUOIMOTEKH B
COOTBETCTBHM ¢ PYHKUMOHATLHBIMH O0S3aHHOCTAMH, MIPE/TYCMOTPEHHBIMH KBATTH(HKALMOHHBIMH
TpeOOBAHUSIMH, TPYIOBBIM J0IOBOPOM H YCTABOM LIKOJIBI,

21. 3aBenyromuit GubanoTexoii (GUbIMOTEKAPE) HA3HAYAETCS IMPEKTOPOM [IKOITbI, MOKCT
ABJIATHCS YICHOM [1CIarOrH9YeCKOro KOUIEKTHBA M BXOJMTH B COCTAB MEIarorHYeckoro CoBeTa
00111e00pa30BaTETEHOTO YUPEIKACHUS.

22. 3aBenyrommii GuGaroTekoi (GubnnoTekaps) paspabaTsIBaeT U MPeICTABISET JIMPEKTOPY
IIKOJTBT Ha YTBEPKAEHHE CIEAYIOUIHEe TOKYMEHTBI:



a) nosioxkenue o Gubimorexe, npasuia 1Mo/1b30BaHUs OUOIMOTEKON:

0) CTPYKTYpPY W LITAaTHOE pacrucanre OMOIHOTEKN, KOTOpBIE pa3padaThIBalOTCA HA OCHOBE
00BeMOB paboT, OTpeIeIEHHEIX TTOJIOKEHHEM O IIKOIBHOH OMOIMOTEKE ¢ UCTIONB30BAHUEM
«MeKOTpacIeBbIX HOPM BPEMEHH Ha [IPOLECChl. BhllloIHgeMble B Onbrmorexkax» (Iloctanonnenne
MuHucTepcTBa TPYIa U colmansHoro paseutust Poceniickoit @eneparnm ot 3 despans 1997 r. Ne
6):

r) MJIAHOBO-0THETHYIO JIOKYMEHTAIIHIO;

;'L) TEXHOJIOTHHCCKYIO JJOKYMCHTAWIO.

23, Tops/10K KOMIIJICKTOBAHHS IITATA LIKOJIBHOH OUOIHOTEKH PETIIaMEHTHPYETCH YCTABOM LIKOIbI.

24, B uenax obecrievyenus AuQepeHIHpOBAHHONR padoTh! IKOJBEHOH OMOIHOTEKH MOTYT
BBOJIMTHCA JAOKHOCTH: 3aBCAYIOLIHT OHOMMOTEKOH. OHOIHOTEKAPD.

y VJIO0BLIC OTHOLICHHSA THHKOB LIKOJIBHOH OHOIHOT: ] H J :
25. TpynoBsie oTHOLIE abo OB IIKOJIbHOM OUOIHOTEKH ¥ CpeIHEH MIKOJIBI PeryIHpYHOTCS

TPYJIOBBIM JIOTOBOPOM, YCIIOBHS KOTOPOTO HE JODKHBI TPOTUBOPEYUTE 3aKOHONATENBCTBY
Poccuiickoii @enepaunn o Tpye.

V1. IIpaBa u o0s13aHHOCTH OHOJIHOTEKH

26. PaboTHHKH 1IKOIbHOH OMOIHOTEKH UMEIOT NTPaBo:

a) CaMOCTOATETEHO BLIOUPATE (DOPMBL. CPEICTBA U METO, 16l OHOIMOTEHHO-HH(DOPMALIHOHHOTO
06C.1}")HHB&HHF! (Jﬁpﬂ'ﬁOBa'I'&'leUl'{) H BOCIHHTATC/IBHOTO 1TPOHSCCOB B COOTBCTCTBHH C LUCIAMHA H

3a1a49dMHM. YKAa3dHHBIMHK B YCTABC WKOJIbI U [TOJIOYKCHHHW O LIKOJIbHOW Oub/IHOTEKE;

6) TPOBOINTE B YCTAHOBJIEHHOM IMOPAIKE (PaKy/IbTATHBHBIC 3aHATHA., YPOKH H KPYKKH
6ubuoTeuHo-0uborpad MUeCKUX 3HAHUH U HHPOPMALIMOHHON KYJIBTYPBI;

B) PEKOMEH/I0BAaTh HCTOYHNKH KOMIITIEKTOBAHNA HH(OOPMALIMOHHBIX PECYPCOB:

T) H3bIMAaTh W peaTH30BRIBATE NOKYMEHTEI H3 (bOHE[OB B COOTBETCTBHH C HHCTp)’KuHeI:I TIO YUeTy
oubmmoteunoro houaa;

1) OIpEJAeATh B COOTBETCTBHH C IPABHIAMH T0JIb30BaHN KOIbHOH ONOIHOTEKOMH,
VTBEPAKACHHBIMH JUPEKTOPOM LKOJIBL, U 11O COIMNTACOBAHHIO C POAHTEIBCKUM KOMHUTCTOM HITH
HNONEYHUTECIIBCKHM COBCTOM BH/bBI H PA3MCPLI KOMIICHCAIIHH )’Luepﬁa. HAaHECCHHOT O TMOJIB30BATCTAMH
OubIHOTEKH:

€) HMETb €KETOAHbIH OTITYCK B COOTBETCTBHH C JIOKATBHBIMA HOPMATHBHBIMH aKTaMH;

) OBITb MPEACTABIECHHBIME K Pa3IMUHBIM (POPMaM MOOLIPEHHUS

3) y4acTBOBAaTh B COOTBETCTBUH ¢ 3aKoHOIaTelIbeTBOM Pocceniickoit Menepauny B pabore
OMOIMOTEUHBIX a4CCOLUUALMI HITHA COIO30B.



27. PaGorHukn 6U0JMOTEK 00SI3aHbI:

a) 00€CICUNTE TOIB30BATENISAM BO3MOKHOCTE padoThi ¢ HHPOPMALIMOHHBIMK PECYPCaMH
OHOJIHOTEKH:

6) HH(GOPMUPOBATE MOJIB30BATENeH O BHIAX TPEN0CTaB/IIeMbIX ONOIMOTEKON yeayT;

B) 00ECTIEUnTh HAYIHYIO OpraHu3aliio (POHIOB W KaTaloroR:

r) hopmupoBaTh GOHIBI B COOTBETCTBHHA C YTBEPIKICHHBIMH (eepaTbHBIMH EPEUHAMU yIeOHbBIX
M3JaHui, 00pa3oBaTEIbHBIMK POrPaMMaMH HIKOJTBI, HHTEpecaMH, TTOTPEOHOCTAMHE H 3alpOCamH

BCEX MEPCUHCIICHHBIX BbIIIEC KElTEl"()pPII:"I MOJIL30BATENEH!

1) COBepIIeHCTBOBATH HH(OPMAHOHHO-OHOmorpadguueckoe U OUOIMOTEUHOE 00CTYKHBAHNE
MONIL30BATENICH:

¢) obecrieunBaTh COXPAHHOCTE HCTIOBb30BARNS HOCUTEICH HH(OPMAIIHH, X CUCTEMATH3ALINIO,
pa3MeIeHHEe U XpaHEHHE:

k) 0DecTeunBaTh PEXKUM paboThl IKOIBHOH OHOIHOTEKH;
3) OTYHUTHIBATHCS B YCTAHOBICHHOM TOPSIIKE MEPEl IMPEKTOPOM IIKOIIbL

1) MOBBIIATH KBAJIM(UKALHIO.

VIL IIpaBa u 0693aHHOCTH M0.1b30BaTE/1eH 0HOJIHOTEKH
28. [ons3oBarenu OHOTMOTEKH UMELOT MTPABO:

a) ToJIyuaTh MOJIHYIO0 MHPOPMAIHIo 0 cocrase dubimoTeunoro Gosia. MHGOPMaHOHHBIX
pecypeax u 1peoCTaBIAeMbIX OMOJIMOTCKON yenyrax;

©) MoJIB30BaTLCS CIIPABOYHO-OMGIHOrpadhuueckim annapatom OUOIHOTEKH
B) NOJIy4aTh KOHCYJIbTALHOHHYIO TIOMOIII B ITONCKE W BRIOOPE HCTOYHMKOB HH(OpMAaLHi:

r) TIOJTy9aTh BO BPEMEHHOE MMOTb30BaHHE HA A0OHEMEHTE H B YHTATLHOM 3aJI€ MIEUaTHBIC H3[aHNs 1
JPYTHE UCTOUHUKH MH(DOPMALIMK;

J1 ) IPO/UIEBATh CPOK TIOTb30BaHUs JOKYMEHTAMH

€) moJiydath TeMaruyeckue, (akrtorpapuycckue, yTounsioume W OGubinorpaduUecKre CpaBKH
Ha ocHoBe QoHIa OUOITHOTEKH:

%) YMacTBOBATH B MCPOIIPUATHSIX. TTPOBOJIMMBIX OHOJIHOTEKOM:
3) oOpalaTees TSt paspelneHnus KOHPIMKTHONH CUTYaUUK K IHPCKTOPY HIKOJIBL.

29. IToapzoBaTely WKOJILHOH OMOIIMoTEKH 00sI3aHbI:



a) coOITr01aTh MPaBUIIa MOJIB30BaHHs KOIbHOH OMGIHOTEKOM:
6) GepeiKHO OTHOCHTBCS K TIPON3BEACHUSIM T1€HaTH (HE BIPBIBATH. HE 3aru0arh CTPAHHMIL, HE AeaTh
B KHUTAX MMOIUYEPKHBAHNUS, IIOMETKH ), MHBIM JIOKYMECHTAM HA PA3IUYHBIX HOCHTEISX,

000pyI0BaHHI0, HHBEHTApPIO:

B) MOJAEPIKUBATH MIOPAIOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM J0CTYyTIEe OUOIHOTEKH,
pAaCMoOKEHHs KapTOUCK B KaTallorax W KapTOTeKax;

I') M0/1b30BaTHCS [IEHHBIMU H CTIPABOYHBIMH JIOKYMEHTAMH TOIBKO B MOMEIIEHHH OHOIMOTEKH;
1) yOeIAThCS TIPH MOJIYYEHHH JOKYMEHTOB B OTCYTCTBMM Ae(EKTOB, a Mpu OOHAPYIKEHHN
npouH(GOpMHPOBaTH 00 3TOM padoTHnka Oubnnorekn. OTBETCTBEHHOCTE 3a OOHAPYIKEHHBIC

,E[eCIJEKTbl B C/IaBACMBbIX JOKYMCHTAX HECET Moc/IeIHUIA TT0TB30BATEE,

€) pacruChIBATHCS B YMTATEIBCKOM (DOPMYIISIPE 3a Kauk IbIH MOTYHCHHBIA IOKYMEHT (HCKITFOHCHHE!
oOyuarorrecs 1—4 kiiaccoB):

) BO3BpAIIATH JIOKYMEHTHI B HIKOJIBHYIO OMOJIIHOTEKY B YCTAHOB/ICHHBIE CPOKH!
3) 3aMEHSTh JOKYMEHTBI INKOJIBHONH OMOIHOTEKH B ClIyUae WX yTPaTel HIH MOPYH HM
PaBHOLIEHHBIMHU, JTHOO KOMTIEHCHPOBATH YIIEPO B pa3Mepe. YCTAHOBICHHOM [PaBHIaMHK

[OJb30BAHNS IKOJEHOH OMOIHOTEKOMH:

M) HOJIHOCTBHO PACCYMTATHCS C LUKOJIbHOM OMOINOTEKON 110 HCTEUEHWH CPOKaA 00yYCHHS HITH
paboThl B LIKOJIE.

30. [TopsiaoK 1oJ1b30BaHNs MKOIbHON OMOIMOTEKO:

a) 3aIMCh B IDKOIBHYIO Oubnmorexy oOyvarommuxes Npou3BOIUTCS MO CITMCOYHOMY COCTaBY Kilacca.
[earorHYeCcKiX W MHEIX pabOTHUKOB IIKOIBI - B WHAWBHAYAILHOM MOPSJIKE, POINATENEH (MHbBIX
JaKOHHBIX Mpe/icTaBuTeNCH ) 00yHatomnuxcst — 110 Nacrnopry:

©) mepeperueTpaus 10/1L30BaTeNeH MKoIBHOH OHGIMOTEKH ITPOU3IBOINTCA CIKETOIHO!

B) JOKYMEHTOM, MOATBEPIKIAAIOIINAM TTPABO 110J1b30BaHU OUOIMOTEKOM. SBJISETCH YN TATETBCKIH
dhopmy.sp:

I) YMTATENILCKHI (hOpMYNAp QUKCHPYET AaTy BBIAAYH [10JIb30BATEINIO JOKYMEHTOB U3 (oH1a
OHOMTHOTEKH W WX BO3BpalieHus B OUOIHOTEKY.

31. Ilopsnok moas30BaHHsa A00HEMEHTOM:

a) 10JIb30BATEIH UMEIOT [PABO [OJYUHTh HA I0OM U3 MHOTOTOMHBIX W3IaHHH He Ooiee ABYX
JOKYMEHTOB OJIHOBPEMEHHO,

6) MaKCHMaJIbHbIE CPOKH MOIb30BAHNS TOKYMEHTAMM!
— yueOHUKH. YueOHble nocobus — yueOHbIHA ro;

— HAYYHO-TIOMYNAPHAsL. [TO3HABATCIIbHAN. XY/IOKCCTBCHHASA TUTCPATYpPd — 14 nHen:



e ﬂepHUHHWECKHG HA31aHUY, U3JaHus MOBBIIICH HOTO CTIpoca — 7 nHei:

B) 110.1b30BATEIIM MOTYT TIPOUTATh CPOK TMOTB30BAHHA JIOKYMEHTaMHU, €CITH Ha HHX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJB30BATE/ICH.

32. [TopsiI0K T0JIB30BAHMS YN TA/IbHBIM 3a710M:

a) HNOKYMEHTBI, IpedHa3sHa“CHHbIC U paGU'I'}:I B YMTAJILHOM 3a1¢, Ha JIOM HE BBI1AIOTCH,
6) IHUMKIIOTICAHH, CTIPABOYHHKH, peaKuKe, [IEHHBIE U UMEHOIIIHECH B e IMHCTBEHHOM JK3EMTLIAPE
JTOKYMEHTBI BEIIAIOTCA TOJIBKO IS paGDT‘bI B YATAJIBHOM 3alic.

33. Tlopsiok paboThl ¢ KOMIIBIOTEPOM. pPACTIONOKEHHBIM B OHOTHOTEKE:

a) paGoTa ¢ KOMIIBIOTEPOM yHaCTHHKOB 06pazoBaTe/IbHOTO TIPOLECCa MPOU3BOAUTCS TIO rpaduky.
YTBEPHKICHHOMY IHPEKTOPOM LUKO/IBI 1 B NPHUCYTCTBHH COTPYAHMKA GMOIHOTEKH,

6) pasperuaercsi paboTa 3a OIHUM ITEPCOHATLHBIM KOMITBIOTEPOM HeE 00J1ee IIBYX HEIOBEK
OIHOBPEMEHHO!

B) paboTa ¢ KOMITBIOTEPOM [TPOH3BOAMTCH COTIIACHO yTBEPHICHHBIM CAHUTAPHO-TUIHEHHHCCKIM
TpeDOBAHHAM .



